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,
NOTIFICATION .
NO. SKCE/ACAD/2020 / - DATED 03.08.2020
NOTIFICATION

College Management is pleased to anmounce that following Committees are
constituted for effective and snooth functioning of the college, The tenure of

these Committees shall be two years from the date of the notification,

Compeosition and Functioning of various Committees

(1) Faculty Development Programme & Research Cell: The Cell was established by the
Mmanagement to promote research and empower the faculty by extending required
facilities for attending seminars, etc., organizing lectures for empowerment and
promoting research. It is composed of convenor, two members from the faculty and two
experts. The functions of the Cell also include encouraging the faculty and students for

rescarch work in different dimension of education. The cell meets twice a year.

(2) Internal Quality Assurance Cell (IQAC): IQAC is a nine-member forum that was
established in 2020 to sensitize on quality aspect and respond to the changing

educational, social and market demands. -
Oblectives;

The Primary aim of IQAC is:
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1. To develop a system for conscious, consistent and catalytic action to improve the
academic andadministrative performance of the institution.

2. To promote measures for institutional functioning towards quality enhancement
through internalization of quality culture and institutionalization of best practices,

Strategies:

I. Ensuring timely, efficient and progressive performance of academic, administrative
and financial tasks.

2. The relevance and quality of academic and research programmes.

3. Equitable access to and affordability of academic programmes for various sections of
society .

4. Optimization and integration of modern methods of teaching and learning.

5. The credibility of evaluation procedures.

6. Ensuring the adequacy, maintenance and functioning of the support structure and
services,

7. Research sharing and networking with other institutions in India and abroad.

Fanctions:
Some of the functions expected of the IQAC are:

I Development and application of quality benchmarks/parameters for various academic
and administrative activities of the institution.

2. Facilitating the creation of a learner-centric environment conducive to quality
education and faculty maturation to adopt the required knowledge and technology for
participatory teaching and learning process.

3. Arrangement for feedback response from students, parents and other stakeholders on
quality-related institutional processes.

4. Dissemination of information on various quality parameters of higher education.

5. Organization of inter and intra institutional workshops, seminars on quality related
themes and promotion of quality circles.

6. Documentation of the various programmes/activities leading to quality improvement.

7. Acting as a nodal agency of the Institution for coordinating quality-related activities,
including adoption and dissemination of best practices.

8. Development and maintenance of institutional database through MIS for the purpose
of maintaining /enhancing the institutional quality.

9. Development of Quality Culture in the institution.

10. Preparation of the Annual Quality Assurance Report (AQAR) as per guidelines and
parameters of NAAC, to be submitted to NAAC.

Resolutions

I. The IQAC noted the decision as reported above on the composition, responsibilities
and meetings of the Cell. It requested the Chairperson to notify entire proceedings of
the present meetings among the faculty members and effective stakeholders.

2. The Cell requested the Secretary (Society) and Chairperson to expedite the matter

concerning the selection of two outside expert-members. The Cell wanted such
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persons to be empanelled as may spare time and take interest in the working of the
college besides fulfilling the conditions as specified above.

3. The Cell requested the chairperson to ensure proper maintenance of the records of the
above mentioned activities (1-5 plus I to xiv) for the appraisal of the 1QAC in the
month of May when it would like to meet to take up formal business.

The meeting concluded at 5:40 p.m. with a vote of thanks to the chair.

Its functions and other details are listed under Criterion 7.1

(3) Programme Advisory Committee (PAC): The PAC is composed of Principal, two faculty
members, two experts from outside, one principal of the neighbourhood school, one student and
two representatives of the Alumni. Principal of the college heads the Cell. PAC meets thrice in
a year. (i) First meeting is held prior to the commencement of the Academic Session to
formulate the academic calendar. (ii) The second meeting known as mid-term appraisal
mecti.ng takes place in the middle of the academic session. (iii) The third meeting is held at the
end of the session to take stock of all the developments that took place during the year. In 2020,

the PAC met in the beginning of session, and in October and in April,

(4) Sexual Harassment &Anti-Ragging Committee: In the history of the collage no

incident of anti ragging or sexual harassment has ever surfaced. Vigil is tight and constant.

The committee meets twice in a year. (i) First meeting is held prior to the commencement of
the Academic Session to review rules and operational procedure regarding safety of the
students. (ii). The second meeting is held at the end of the session to review the cases (if any)

regarding the problems of the students. In between its patrolling unit does the work.

(3 Guidance and counselling Committee: The Guidance and Counselling Committee is
headed by a senior faculty. It organizes various guidance services like orientation programme
for the fresher at the start of every new academic session. It organizes pre-practice teaching

guidance and counselling services to the student teachers on practice—teaching,

(6). Annual Calendar and Time Table Committee: The committee develops time table and
annual calendar on the basis of workload policy and curricular requirements and in the

context of university calendar. The committee meets twice in a year.

(7) Discipline Committee: The discipline committee is composed of convenor and two

faculty members. It is assigned the task of ensuring smooth functioning and maintaining
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discipline in the college. The Committee meets thrice a year and as and when the situation
demands. (i) First meeting is held prior to the commencement of the Academic Session to
decide the distributiot; of duties & responsibilities to the faculty members for maintaining
discipline. (ii) The second meeting takes place during mid-session to take actions, if so
required. (iii) The third meeting is held at a suitable time to discuss and decide about the

discipline during conduct of tests and examination.

(8). Examination Committee: It is composed of a convenor and two faculty members. The
function of this committee is to take decision on activities related to examinations. The
committec meets thrice in a year. (i) First meeting is held prior to the commencement of the
Academic Session for distribution of duties & responsibilities among the faculty members. (i1)
The second meeting takes place before commencement of examinations. (iii) The third meeting

is held as per need.

(9) Sports Committee: Composed of convenor and four members, the committee plans and
organizes sports activities and competition for physical development of the students.
Sports committee meets thrice in a year (i) first meeting of sports committee is held in the
beginning of the session for reviewing status of sports facilities, (i1) second meeting is
held during mid-session for the organization of inter-house competition, and (iii)third

meeting is held before the year-end examinations for the organization of sports week.

(10). Admission Committee: The committee is composed of convenor and two members
from the faculty. The function of this committee is to facilitate and supervise the process of
admission. Admission committee meets thrice in a year: (i) The first meeting of the
committee is held before the process of admission starts at the university level, (ii) second
mecting is held after the University advertisement appears in the media, and (iii) the third

meeting is held before the process of admission starts at the level of college.

(11). Library Committee: The Committee is composed of convenor and two members from
the faculty and two student members. The function of this committee is to take care of the

needs and functioning of the library. It meets not less than twice in an academic year.

(12) Grievance Redressal Committee: The Grievance Redressal Committee is composed of
convenor and two members each from the faculty and student community. The function of
the committee is tosettle the grievances of the studentsThe committee meets twice in an year

and as and when required.
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(13) Magazine & Newsletter Committee: The Magazine & Newsletter Committee is
composed of Lonvenor and two members each from the faculty and student community. The
function of this committee is to take decisions on the matters concerning publications by

students. Thecommittee meets once/twice in a year in the month of Decemben’l’-‘ebruary.

(14) Maintenance & Campus Development Committee: The Committee is composed of
convenor and two members from the faculty. The function of the committee is to take
decisions related to the development of the campus and ensure proper m;almtenance of entire

physical infrastructure of the college. It meets not less than twice in a year.

(15) Alumni Cell: The Alumni Cell is composed of convenor and two members from the
faculty. The function of the committee is to establish contacts with and maintain the records
of alumni.Alumni Cell meeté once in a year generally in the last month of the academic year
for getting feedback from alumni and to creating fund for scholarship and for awarding

meritorious students,

(16.) Placement Committee: The placement Committee is composed of convenor and two
members from the faculty. The function of this committee is toprovide the placement services

through counselling and maintaining record

(17) Co-Curricular & Cultural Activity Committee: The CCA is composed of convenor
and two members each from the faculty and student com munity. The function of this
committee is to plan, co-ordinate and organize co curricular activities, CCA meets thrice in a
year. (i) First meeting is held prior to the commencement of the Academic Sessian, to select the
convenor and members for committee. (ii) The second meetin g takes place after the
commencement of the session to decide about overall co-curricular activities to be held

throughout the year. (iii) The third meeting is held to finalise matters concerning annual day.

(18) Purchase Committee: The Purchase Committee is composed of convenor and two
members from the faculty. The function of this committee is to decide the mode and manner
of making purchases at competitive prices. without compromising on quality, and ensuring
that the supplied items meet the required specifications as ordered. The committee meets on

as and when required basis.

(19) Teacher Welfare Committee: The teacher welfare Committes is composed of convenor
and two members from the faculty. The function of this committee is to take decision related

to the welfare of the faculty members.
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(20) Students Council: Student Council consists of two elected student representatives and a

. \ : » .
faculty member who acts as adviser —convenor. The council meets at least twice a year.

(21) Students Welfare Committee: The Students Welfare Committee is composed of
. convenor and two members from the faculty and two student members. The function of this
committee is to work for the welfare of the students. Student welfare committee meets thrice
in a year. (i) First meeting is held soon after the commencement of the Academic Session.(ii)
The second meeting takes place two months after the first meetin g for ldenufymg, the needy students
for providing relevant help and for organizing blood camp to develop community sense among students.

(iif) The third meeting is held in the month of February

(22) Women Development Cell :Despite of the location in the rural belt, College is women friendly as
mMajority of the students are women. Women Development Cell conducts various programmes such as
female foeticide . gender equity, and women empowerment programme for the students.
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